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Request for Personnel Action

In compliance with all rules and regulations established by the State Board for Technical and Comprehensive Education, the following information is provided as authorization for payment of salary within the limits described below:

	Employee Name
	     
	Social Security #
	     

	Job Title
	Choose an item.	Class Code
	for later use
	Hourly Rate
	     

	Start Date
	
	End Date
	     

	#  Hours Weekly
	     
	# Weeks
	     
	Total # Hours
	0.00

	[bookmark: TempName][bookmark: TotalHours]Current email address (*or request below) -      
	[bookmark: Authorization]Total Authorization $0.00



Check All That Apply:
	[bookmark: Check6]|_|
	New Employee (No previous readySC™ employment)
	|_|
	*Requests sctechsystem email address 

	|X|
	Employment Extension (Current employment period extended)
	|X|
	Terminate (Use justify action box if needed)

	[bookmark: Check9]|_|
	Re-hire
 (Previous readySC™ employment more than one year ago)
	Cost Centers/Functional Areas for FY 2011-2012

	
	
	|_|
	H590R02400/H590X4210 Training Projects  

	[bookmark: Check3]|_|
	Dual Employment (Attach Dual Employment Form)
	|_|
	H590R02200/H590X4210 Prospect/Project Mgmt

	|_|
	Hourly Rate Change (Increases must be pre-approved)
	|_|
	H590RB2000/H590X4220 Boeing Training 

	Justify Action(s) to include specific Project or other above: 
	     



	Direct Supervisor:
	
	    

	readySC™ Associate VP or Designee:
	
	

	
	
	Signature	Date

	Finance:
	
	

	
	
	Signature	Date

	Human Resource Services:
	
	

	
	
	Signature	Date


 (
Disclaimer
Pursuant to section 41-1-110 of the code of laws of sc, as amended, the language used in this document does not create an employment contract between
employee
 and agency.
)
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